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Information  

This document is required in the event of an audit of applications to Transition from Provisional to (full) Registration. You will be notified if you 
are randomly selected to participate in an audit and therefore complete and submit this document. 

It could also be used as part of the transition process where you record a summary of your evidence to discuss with your evaluator. Then, if 
you are notified of an audit, the document is already completed and ready to submit. 

Completing the Summary Record 

Complete each section of the record using one line for each piece of evidence with a brief explanation of the evidence including the positive 
impact on student outcomes. You are expected to include multiple pieces of evidence in each Standard. You can include additional lines for 
evidence if needed. Only include evidence that you are sharing or have shared with your evaluator to substantiate meeting each of the 
Standards at the Proficient level.  

Evidence considered should cover a broad scope of your knowledge, practice and engagement. Evidence can be drawn from numerous sources 
and may be used to address several descriptors within and across Standard / Descriptor/s.  

The annotations can take many forms, such as dot points or sentences. The purpose of an annotation is to explain how and why the selected 
evidence shows how your practice meets the Standard Descriptor/s. It will also demonstrate that you have understood the Standard 
Descriptor/s at the proficient career stage to share with your evaluator. 

The annotation should provide sufficient detail so that the evidence can be understood by others outside of your context. 

Annotations should use the language of the Standard / Descriptor/s and identify the positive impact on student learning. 
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Examples of sources of evidence may include:  

• teacher’s work – planning, preparation, organisation, documentation 
• student/children’s learning /student/children’s work samples 
• curriculum and planning documentation 
• assessment and reporting documentation and record keeping 
• collaborations and communications with parents, carers and community 
• classroom/learning environment management strategies and practices 
• professional learning plans and learning communities. 

Do not submit your actual pieces of evidence to the Board unless specifically requested. 

 

Standard 1                                    Know students and how they learn 
 

1.1 Physical, social and intellectual development and characteristics of students 
1.2 Understand how students learn 
1.3 Students with diverse linguistic, cultural, religious and socioeconomic background 

1.4 Strategies for teaching Aboriginal and Torres Strait Islander students 
1.5 Differentiate teaching to meet the specific learning needs of students across the full range of abilities 
1.6 Strategies to support full participation of students with disabilities 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 
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Standard 2                                     Know the content and how to teach it 
 

2.1  Content and teaching strategies of the teaching area 
2.2  Content selection and organisation 
2.3  Curriculum, assessment and reporting 

2.4  Understand and respect Aboriginal and Torres Strait Islander people to promote reconciliation between     
        Indigenous and non-Indigenous Australians 
2.5  Literacy and numeracy strategies 
2.6  Information and Communication Technology (ICT) 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 

  
  
  
  
  
  

 
Standard 3                                  Plan for and implement effective teaching and learning  

 
3.1 Establish challenging learning goals 
3.2 Plan, structure and sequence learning programs 
3.3 Use teaching strategies 

 

3.4 Select and use resources 
3.5 Use effective classroom communication 
3.6 Evaluate and improve teaching programs 
3.7 Engage parents/carers in the educative process 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 
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Standard 4                                 Create and maintain supportive and safe learning environments 
 

4.1 Support student participation  
4.2 Manage classroom activities 
4.3 Manage challenging behaviour 

4.4 Maintain student safety 
4.5 Use ICT safely, responsibly and ethically 

 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 

  
  
  
  
  
  

 
 

Standard 5                                Assess, provide feedback and report on student learning 
 

5.1 Assess student learning 
5.2 Provide feedback to students on their learning 
5.3 Make consistent and comparable judgements 

5.4 Interpret student data 
5.5 Report on student achievement 

 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 
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Standard 6                               Engage in professional learning 
 

6.1 Identify and plan professional learning needs 
6.2 Engage in professional learning and improve practice 

6.3 Engage with colleagues and improve practice 
6.4 Apply professional learning and improve student learning 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 

  
  
  
  
  
  

 
 

Standard 7                             Engage professionally with colleagues, parents/carers and the community 
 

7.1 Meet professional ethics and responsibilities 
7.2 Comply with legislative, administrative and organisational requirements 

7.3 Engage with parents/carers 
7.4 Engage with professional teaching networks and broader communities 

Evidence 
Provide a description of the evidence you have shared with 

the evaluator 

Annotation 
Give a brief explanation of how the evidence meets this Standard at the Proficient career level 
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Explain the process used to share this evidence with your evaluator. Include the context of your teaching and your cohort during the evaluation period (i.e 
the year/s you taught, if you were a Temporary Relief Teacher, subject expert etc.) 
 e.g. professional observations, collaborations with colleagues, performance and development processes, lesson observations 

 
 
 
 
 
  
 
 
 
 
 

 
 

 
I declare that the above is a true and correct summary record of the sources of evidence I used to substantiate meeting each of the Australian Professional 
Standards for teachers at the Proficient career stage for the purpose of applying to transition from Provisional to (full) Registration. 
 
 
Signed:  
 
 
 

 
Dated: 
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